


In this case, I have a workflow scheduled to run every 6 hrs that deletes .bak files in our network storage for housekeeping. 

Assuming your workflow is already uploaded to the alteryx gallery, look for the workflow you want to schedule then hit the Schedule button.
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You will be brought into this window that allows you to schedule. Choose the your desired frequency when you want to run your workflows. Make sure to align the Timezone to your region. I ignore the Priority and Assigned Worker field in most case.
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Once you’ve successfully schedule your workflow, you may check your scheduled instance under the Schedules in the left pane.
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